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such as optical memory systems and microfiche, 95 percent of all 
record systems are still paper-based. The challenge is to perfect 
paper-based systems to capture their many advantages. This arti- 
cle discusses the use of PCs for records operations, the use of color 
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archival program to preserve its past and to safeguard its future. 
This paper discusses the reasons for this critical role, how to es- 
tablish a business archive, what it should contain, and, perhaps 
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Using personal computers, bar code readers and data base soft- 

ware, 15,000 technical and administrative records were entered 

into a Bar Coded Records Inventory (BARRI). At a cost of approx- 

imately $1.00 per record, a reliable up-to-date listing of records 

was available for retrieval purposes. BARRI also provided an effi- 

cient method for tracking records checked in/out or transferred to 

other locations. 


Fletcher, Patricia T. 
Electronic Records Management in State Government: Planning 
for the Information Age 

Oct. 1990 Vol. 24 No.4 Page 26 
A national study of information resources management in the 
fifty state governments revealed that the management of elec- 
tronic records is fast becoming a top priority item for records 
managers. Most states do not have schedules for electronic 
records, nor do they actively plan for their management. The pro- 
liferation of personal computers at the state level and the overall 
increase in the amount of information generated by government 
makes this oversight a critical one. Pockets of innovation are 
identified by the national study and examples of their programs 
are presented. 
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In the twentieth century, we have become painfully aware that 

the same modern technology which promises human fulfiliment 

can easily escape man’s control with extremely negative conse- 

quences. Examples are usually portrayed as renegade machines. 
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ed for controlled disposal, models of shredders available and vari- 
ability of shred size. Factors to consider when purchasing a 
shredder are included. 
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A microfilm-based records management system has been devel- 
oped to meet the needs of technical personnel in a research orga- 
nization. The authors review the steps to scope, design, build and 
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position managing staff they have neither selected nor hired. 
Dealing with inherited staff differs from managing acquired staff 
because the two parties, staff and manager, do not know each 
other. A period of time must elapse while the parties take mea- 
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can seriously influence the success or failure of a project. In this 
article, the authors, one a client and one a consultant, review that 


relationship and show how the requirements of each party are 
different, what expectations there are on the part of each, and 
how the different perceptions can be used to mutual advantage. 
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